File a Reclaim Electronically

If you are the person who filed a new civil, family or housing case electronically in the Superior Court (plaintiff),
you will have electronic (on-line) access to the case right away. If you are the plaintiff in any existing e-filable
case or if you are filing a new case on paper, or if you are the person who is being sued (defendant), you must
ask the Clerk to give you electronic access to the case. (See the section on requesting electronic access.)
Once you have electronic access to the case, you can file your motion or other pleading on-line. If you do not
have electronic access to your case, you can only file your motion or other pleading on paper with the clerk of
the court where your case is located.

Note: You can find a list of the types of cases on which you can and cannot file on-line in the revised
Procedures and Technical Standards for E-Services. If the case is an existing case, you can also check
the docket number to know if the case is e-filable (paperless). If the number that follows the year is a 5 or a 6,
the case is e-filable (paperless). For example, FBT CV 16 6051245 or HHD FA 15 5061789 are paperless.

The reclaim form (JD-CL-6) is a system-populated form. That form is a document that the e-filing system fills
out for you based upon the information that is already in the e-filing system, such as the name, case docket
number and the names of appearing parties. You must give some additional information and then the system
will show you the completed form to look over and e-file. E-filing has six system-populated forms:
appearances, certificates of closed pleadings, jury claims, motions for continuance, reclaims, and withdrawals
of all kinds, except withdrawals of appearance.

If the information you provided when you enrolled in E-Services has changed, you will be able to change what
is automatically filled out on the reclaim form. You should also change it on your E-Services account.

Here is a checklist of what you must do to file a reclaim on-line.

To file a reclaim on-line, you must:

Enroll in E-Services to set up a User ID and password

Log in to E-Services with your User ID and password to request electronic access to

your case

Be approved for electronic access by the clerk of the court

Log in to E-Services with your User ID and password

Choose Civil/Family/Housing Menu

Go to the main page (case detail page) for your case

Choose E-file a Reclaim as your desired case activity

Fill in the required information in the system, and if it is filled in for you, make sure the

information is correct

9. Sign your reclaim by typing in your User ID

10. Review your reclaim

11. Print a copy of your reclaim to send to all other self-represented parties and attorneys of
record

12. Print the confirmation page that gives you the information on what you filed with the
court

13. Send a copy of the reclaim to all other self-represented parties and attorneys of record

N

©ONO® O~ W

Instructions and pictures to tell you how to file your reclaim on-line:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports two browsers: Microsoft
Internet Explorer® version 6 or higher, or Firefox 3 or higher. Those address bars are shown below:

Microsoft Internet Explorer®:

{j Judicial Branch Intranet - Windows Internet Explorer _|a |5|

|£_’ v jud.ct, gov| j 2| X I Bing B

|Fi|e Edit o ko v, jud,ckgoy ! Enter I


http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
http://www.jud.ct.gov/
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Firefox:

Fle Edt View Hist

) Welcome to Fire

W, judct.gov

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the
Services Welcome Page

ate of Connecticut

ntact E-Services

How Do I?

Home Attorney Getting Started

Attorneys - s = -
S Welcome to Connecticut Judicial Branch E-Services
Courts
Directories The Judicial Branch offers various electronic services, including electronic filing in civil and
Educational small claims matters, electronic short calendar markings entry and history, and online attorney
Resources registration, to further its mission to serve the interests of justice and the public by resolving
E-Services matters brought before it in a fair. timely, efficient and open manner.
Espafiol
FAQ's

g News and Announcements “  SelfRepresented Parties
Juror Information

and Attorneys

Online Media 08/08/14 CIZT — Effective September 1, 2014, attorneys must electronically submit —
Resource Center P & J ERERIEE

briefs and/or appendices in appeals to the Supreme Court and the Appellate Court.

A THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT

CONSTITUTE A FILING. The original paper brief and appendix with the requisite copies

Opportunities
Self-Help
Home

Self-Represented Parties

and Attorneys
must be filed with the court after the electronic submission. Self-represented parties are LOG-IN

not required to submit briefs and/or appendices electronically.

i 1™
3. Click LOG-IN
4. The log-in page will appear.
5. Enter your User ID and your password
E-Services Login udicial Branch E-Services - (Electronic Services)
E-Services Reguirements E-Sernvices allows attorneys and self-represented parties to do business with the Judicial Branch

electronically. For more information on what you can do electronically through E-Services, click here.

FAQs on e-filing

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial
Branch electronic services. The Procedures and Technical Standards have rules that apply to E-
Services, filing by fax (facsimile), e-filing and short calendar markings.

User Guides

Supreme Court Brief Guidelines

MNew to E-Services? or Log in:
Procedures and Technical )
Standards i order to log Juris Number / User 1D:

norder to fog in. |JeanVaIJean

| Forgot User ID? L

eCitations Procedures and L rEslmETeL jmn
Technical Standards Password: SECURED

Enrollment is free. |..."...“. (0 by Symantes

argot Password?

Law Enforcement Agency -
Application To Participate in | o | Lagin C——
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6. Click Login to log in to E-Services and go to the E-Services home page.

7. Select Civil/Family/Housing Menu from the menu options on the E-Services home page

State of Connecticut Judicial Branch

~Services

E-Services Home

‘ Logged-In User: Alice Mastrony (alicemastronv)

£ Mail: alice mastronv@iud.ctaov
Civil [ Family /

Housing Menu Welcome to E-Services. The links on the left side of this page show the electronic services available to self-represented parties. For more information on what you can do electronicaly through E-Services, click here

YYou should review the Procedures and Technical Standards for E-Services & which apply to all Judicial Branch electronic services. The Procedures and Technical Standards have rules that apply to E-Senvices, filing by fax (facsimile), e-filing and short
Small Claims Efiling EEEEINEHETGM

For questions, comments or suggestions CONTACT US 7.

Change Account
Information

8. You will see the Civil/Family Housing Menu. To file a reclaim in an existing case, you must go to the main
page (case detail page) for the case.

te'of Connecticut Judicial Branch

villand Family E-Services

E-Services Home

Civil / Family Menu More Information

E-File @ New Case Logged-In User: E-Mail:

You can ask for electronic access to your files so you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-line in almaost all civil
E-File on an cases. You cannotfile or look at documents or mark short calendar matters on-line in divorce, child support and child custody cases yet.
Existing Case

By Docket Number You can look at a list on this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to

By Party Name

List My Cases You can find out more about the links on the left side of the page by clicking here.

Log out of E-Senvices when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30 minutes, the system will show a
message asking you if you wantto log off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. fyou are in the middle of filing something and
By Date the system logs you out, you will lose any information you have entered, and you will have to start your filing from the beginning

By Docket Number Disclaimer

Court Events

Short Calendars
Markings Entry
Markings History
My Short Calendars
By Court Location &
Calendar Notices o

Cases with pending electronic access requests or approval for electronic access
for (JeanValJean)

Category Docket No. Case Name Location Activity

Family € AAN-FA-14-6015220-5 ADDAMS, MORTICIA FRUMP v, ADDAMS, GOMEZ Mitford Trew
HHE--A-14-60256 PETRIE, LAURA M. v. PETRIE, ROBERT 5. Mew Britain Trew

Total: 3

My Shopping Cart {0) Family

Note: You can go to the case detail page of your case by:

e Clicking on the docket number of a case shown in the list of cases with pending electronic access
requests or approval for electronic access (outlined in purple at the bottom of the page shown); or

e Choosing By Docket Number from the list of choices under E-file on an Existing Case on the left
menu (outlined in red on the left side of the page shown); or

¢ Choosing By Party Name from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown); or

e Choosing List My Cases from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown).
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If the case name and docket number do not appear in your list of cases on this page,

s

The cases listed on this page are the cases that you have requested electronic access to or cases for which
your electronic access has already been approved. If you have not requested and been approved for
electronic access to a case, you cannot file on-line in that case.

To ask for electronic access to a case, you must go to the case detail page of the case by entering the docket
number or a party name. On the case detail page, you must select Request Electronic Access, fill out and
print the request form and take the form and an acceptable form of photo identification to the clerk’s office at
the court where the case is located.

You can get more information about requesting electronic access on the E-Services Welcome page under the
Self-represented Parties tab or in the Civil and Family E-Filing Manual — Self-Represented Parties Guide.

9. Click the docket number of the case shown in the list at the bottom of the page to go to the case detail
page

E-Services Home Logged-In User: LNeryl Hamora JeanvalJean) E-Mail: cnem.nmmm@uu‘ugw
€ HHB-FA14-6023671-S PETRIE, LAURA M. v. PETRIE, ROBERT S.

Civil | Family Menu

Prefix/Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014
E-File a New Case Case Detail Notices History Processing Scheduled Court Dates Self-rep Help Manual
E-File on an To receive an email when there is activity on this case, click here &

Existing Case

By Docket Number
By Party Name Selact Case Activity: JISlEE
List My Cases

E-File an Appearance
_Fila Pleading g aran

Information updated as of: 08/28/2014

Court Events Case Information
By Date
By Docket Number

Case Type: FOO - Family- Dissolution of Marriage - C.G.S. Chapter 815]
Court Location: NEW BRITAIN
Financial Disputes: Mo
Parenting Disputes: No
RFTD Referral: No

Short Calendars
Markings Entry

Markings History
My Short Calendars RFTD Accepted: No

By Court Location & Referral Judge or Magistrate:

Last Action Date: 08/28/2014 (Last Action Date is a data entry date, not actual date)
State Assistance Financial Support: Mo
[l ) State Assistance HUSKY Health Insurance: Yes

Calendar Notices &

10. Click the dropdown arrow

11. Select E-file a Reclaim and click Go

12. You will see the following page:
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« HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT 5.
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014
Hide Instructions E-File a Reclaim

Instructions: Check the box next to the motion or objection that you want to reclaim for the short calendar. You can reclaim a maximum of eight (8) motions or objection at one time. You cannot reclaim a

document that shows “not claimable” instead of a checkbox. You cannot reclaim a motion or objection that shows "Claimed to Calendar” instead of a checkbox because it has already been scheduled on a
future short calendar.

After you select the motion or objection, check one or more of the boxes below the list of documents to tell the court whether the motion or objection is
& a Superior Court matter,

« afamily support magistrate matter, and
e ifitis assigned for trial

You must then select "Continue” to complete the reclaim. If you do notwant to file the reclaim, select "Cancel” to return to the case detail page forthe case.

If this is the correct case, select motion(s) to claim/reclaim below.
Ifthis is incorrect, select "Cancel” to return to the Case Detail page.

Select o
Motion(s) E'.‘:n"‘" f,';tt"v Description Document Description I"";ate" Arguable Result “[;::"t Ordered By
to (Re)claim = by e

Not AUG 27
Claimanle | 10030 | 5pq4 |RETURN Cout | Mo

Mot AUG 27
Claimable 100.31 2014 CERTIFICATION - PUBLIC ASSISTANCE Court No
( D) 101.00 AUG 28 | MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREMN Motion for alimony, custody of minor children P No

ﬁNQ Eﬁ m ﬁHEEgE EENQEN E E E and child support pendente lite

. O Superior Court (Other than Family Support Magistrate Matters)
(@] Family Support Magistrate Matters

Continue Cancel

13. Check the box next to the entry number and name of the item that you want to reclaim.

Note: You can’t reclaim some documents that you file with the court. If the Judge does not need to take any
action on the document, it does not go on a short calendar, and you can’t reclaim it. For example, an answer,
memorandum of law or a brief does not go on the short calendar. They are in the court file, but the Judge does
not have to enter an order on them. They appear on this list but, you will see “Not Claimable” next to them
instead of a checkbox. If a motion or objection is already on a short calendar for a future date, you will see
“Claimed to Calendar” next to it. You cannot reclaim something that is already on the short calendar.

14. Click in the appropriate circle to say whether the matter being reclaimed is:

a. a Superior Court matter (other than Family Support Magistrate Matters); or
b. a Family Support Magistrate matter

Select -
Motion(s) Entry | Entry Description Document Description Initiated Arguable Result Result Ordered By
to(Re)ckaim Mo Date By Date
Mot AUG 27
ciaimadle | 10030 | ogqg |RETURN Cout | Mo
Mot AUG 27
Claimable | 19031 | 5014 | CERTIFICATION - PUBLIC ASSISTANCE Court No
O 101.00 AUG 28 | MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREN Motion for alimony, custody of minor children P No
: 2014 | AND CHILD SUPPORT PENDENTE LITE and child support pendente lite

. ® Superior Court (Other than Family Support Magistrate Matters)

O Family Support Magistrate Matters CEEEe———
[ Assigned for Trial

Corca

NOTE: For civil cases, the circle next to “Family Support Magistrate Matters” will be shaded in and
unavailable as an option.

15. Check the box if the case is assigned for trial.

16. Choose Continue to go to the next page. You can choose Cancel if this is not the case you want to file
your reclaim in or if the item that you want to reclaim is not in the list.
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17. Look at the name and address information shown on this page and make any necessary changes to the
information. The e-filing system will put these names and addresses in the certification section of the form
it is creating for you to file.

Note: You must send a copy of the reclaim you are filing to the other self-represented parties and attorneys in

your case, and you must include the names and the addresses that you sent the copy to in the reclaim you are
filing.

« HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: F00 File Date: 08/27/2014 Return Date: 09/16/2014
Hide Instructions Certification of Service

Instructions: You must send a copy of the document to other self-represented parties and attorneys in your case, and you must include the names and the addresses that you sentthe copy to in the documeni
you are filing. You can look at the name and address information shown on this page and make any necessary changes to the information. The e-filing system will put these names and addresses in the
certification section of the form it is creating for you to file

If you do not need to make any changes to the names or addresses, you can enter your User ID to sign the certification, as well as enter your telephone number and the date that you mailed the copy to other
self-represented parties and attorneys in your case.

Choose "Continue” to go to the next page to review your document. You can choose “cancel” to end this filing
Offices of A RIS # 423079
Party # D-01 ROBERT S. PETRIE

Address of Attorney:
225 Spring Street
Wethersfield, CT 06109

Address of Senice (if different from attorney address above):

Other Service Information

If you have served anyone else, provide the name and address for each person in the box below.

Certification of Service

| certify that a copy of the above was or will immediately be mailed or delivered electronically or non-electronically on the date entered below to all counsel and self-represented parties of record and that
written consent for electronic delivery was received from all counsel and self-represented parties of record who were or will immediately be electronically served.

Electronic Signature - Enter your User ID: I

Telephone:  QOCK-CC)
Enter Date MailediDelivered here: (MWDDMYYY)

Continue | Cancel

18. If you do not need to make any changes to the names or addresses, enter your User ID to sign the
certification and the motion.

19. Enter your telephone number and the date that you mailed the copy to the other self-represented parties
and attorneys in your case.

Certification of Service

| certify that a copy of the above was or will immediately be mailed or delivered electronically or non-glectronically on the date entered below to all counsel and self-represented parties of record and that
written consent for electronic delivery was received from all counsel and selfrepresented parties of record who were or will immediately be electronically served

Electronic Signature - Enter your User ID: |JeanVa\Jean

Telephone: (OG-C0E0C) |BE05555555

Enter Date Mailed/Delivered here:  (MM/DDIYYYY) DSJZSIZDW ®

Conce

20. Choose Continue to go to the next page to look at your document. You can choose Cancel to end this
filing.
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21. Look over the information in the document that appears in the window.

Note: You can use the bar on the right side of the window to scroll through the document.

« HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: F00

File Date: 08/27/2014
Display Reclaim Form
Displayed below is the Short Calendar Reclaim form JD-CL-6 with information that you have entered. Please scroll through this form, checking to be sure the information presented is correct You may select

"Change this Reclaim Infermation™to return to an earlier screen and make changes. You may also print this form if you would like by selecting the "Print” button in Adobe Acrobat
If you wish to proceed with the e-filing of this reclaim, select "E-file this Reclaim.”

You may also select "Cancel” to end this transaction without e-filing the reclaim. The data will not be saved

Return Date: 09/16/2014
Hide Instructions

Warning: Your document may not appear in the window below right away. It can take several seconds._
You should wait until you can see your document before going ahead with this filing.
Please review your Short Calendar Reclaim before submitting.

ReviewDocument  |HE=YTN IR EETTT

View All Pages as PDF

~
SHORT CALENDAR LIST STATE OF CONNECTICUT
CLAIM/RECLAIM SUPERIOR COURT
DCLERey 612 www jud ¢t gov
Pr. B Secs. 1113, 1116, 11-18,1731,25A-13
Instructions
Do not fila with ariginal mation. Lise anly far ar
for motians hal must be claimed by wle (Connecicul Pracice Bock [P dik
section 17-31) Sep-16-2014
Docet mum ber
HHB-FA-14-6023671-5
Name of case (Full name of Rantll v. Full name of Defendsnl]

PETRIE, LAURAM. v. PETRIE, ROBERT S.
Judigal Howsing Ceographical | Atess of Coud [Wumber, stal, Towr ard 2p S608]
= District O Session O i’f:w 20 FRANKLIN SQUARE NEW BRITAIN, CT 06051

The: [¥] Plaintiff [ ] Defendant [[] Support Enforcement Officer
[] Other (Specify)

is claiming or reclaiming the following motion(s) for the SHORT CALENDAR LIST:

Date of Number of Motion
Motion (If known)

Title of Motion

AUG 282014 101.00 MOT ALIMNY-CUSTDY-SUPPRT

22. Be sure the information you entered in the form is correct. You can select Change this Reclaim
Information if you need to make any changes to the information.

Certification

| cetify that a capy of this document was mailed or deliverad electronically or non-electronically on (date) __Aug-28-2014  to all atiorneys

and self-represented parties of record and that written consent for electronic delivery was received from all attorneys and self-represented
parties receiving electronic dalivery.

Fame and addm=s of each party and aliamey F1al copy was maled o dewerd -

For Coul Lse Only
Law Offices of Atticus Finch - 225 Spring Street/Wethersfiald, CT 06109

Sored Sigralis aTe] et o iy pe hame ol pesan S Dt sgnad
P JeanValJean Aug-28-2014
WG adlres [amisr STeel i S 2l 7 Eok]

Tdephone mber

148 BONNIE MEADOW ROAD ROCKY HILL, CT 06067
“li necessary, altach addifonal sheel or sheets with name and address which the copy was mailed or delivered to.

[%] Buparior Court (Othar than Family Support Magistrate Matters) "] Assignadfor Trial  [_] Family Support Magistrate Matlers

E-file this Reclaim Cancel I

Change this Reclaim Information I

Note: Use the gray buttons that appear at the bottom of each page to move around the e-filing system. Do
not use the back or forward buttons on your browser to go to another page. If you use the back button or the

forward button on your browser, you may lose the information that you have entered in the e-filing system and
have to start your filing again.

23. Choose E-File this Reclaim to file this reclaim form with the Court.
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24. You will see the Confirmation of E-Filed Transaction page.

25. Print this Confirmation page for your records by choosing Print This Page.

« HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014
Hide Instructions You have successfully e-filed!

This page is a confirmation of your e-filing. It shows the mations or objections thatyou have claimed or reclaimed, the date and time of the filing, the logged-in juris number or User ID, and the name and
dockst number of the case. Print or save a copy of this page for your records. To print a copy, choose the "Print” button. Once you have printed the copy, you can choose "Return to Case Detail” to go back to the
case detail page or choose "E-file Reclaims on this case™ to return to the page for selecting other motions or objections to reclaim, or choose "Back to E-Filing Menu™ to retum to the CivillFamily E-filing Menu,

or "Logout” if you do not need to file any other papers.
Print This Page

Confirmation of E-filed Transaction (print this page for your records)

Docket Number: HHB-FA14-6023671-S

Case Name: PETRIE, LAURA M. v. PETRIE, ROBERT S.
Type of Transaction: Short Calendar Reclaim

Date Filed: 8/28/2014

Short Calendar Reclaim By: (JeanVallean)

Motion(s) Reclaimed:

H 101.00 ”MOT ALIMNY-CUSTDY-SUPPRT || P ||

Superior Court (Other than Family Support Magistrate Matters)
Document Filed: JD-CL-006 Short Calendar Reclaim

Date and Time of Transaction: 8/28/20714 1:04:49 PM

Return to Case Detail Return to Civil / Family Menu Reclaim Motions on this Case Reclaim Mations on a Different Case

Note: The revised Procedures and Technical Standards of E-Services require you to keep a copy of the
confirmation page. If you forget to print it, you can get a copy of the page by going to My E-Filed Items,
entering the dates you filed documents, and then choosing Details on the right side of the item you have filed.

26. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

¢'of Connecticut Judicial Branch

Hu.“ BGiviland Family E-Services

Logged-In User:

E-Ma Logout
© HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014
Hide Instructions You have successfully e-filed!

Need help? If you have any other questions about filing a reclaim on-line, call the E-Services Support Line at
(866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the
clerk of the court where your case is located. You can find the telephone number for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.



http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
mailto:EServices@jud.ct.gov
http://www.jud.ct.gov/directory/directory/location/Default.htm

