Minutes
Public Service and Trust Commission
Advisory Committee on Cultural Competency

Diversity Day Subcommittee

The Advisory Committee on Cultural Competency, Diversity Day Subcommittee met at 225 Spring Street, Wethersfield, Room 133 on
July 30, 2014.

Those in attendance were: Isabel Alvarez, Paul Bourdoulous, Troy Brown, Stephen Ment, Shawna Woodard, and Alison Zawadski.
The meeting was called to order at 2:10 p.m.
1. The Meeting Minutes of July 7, 2014 were approved.

2. The Subcommittee reviewed the list of breakout sessions confirmed and unconfirmed for the main Diversity Day program.
Only one slot is left to confirm. Shawna Woodard will confirm the status of this slot in the next meeting. Details on the
other programs have been confirmed, and bios, equipment needs, etc. are being nailed down. The interpreters for the
American School for the Deaf breakout session, as well as the opening remarks, have been ordered.

3. The committee reviewed the programs for Diversity Week. Alison Zawadski and Stephen Ment, supported by other
members of the subcommittee, reported on programs developed in-house, which include Culture of Poverty, Endless
Abilities, Generations in the Workplace, Hearing Voices, Gender Equality, Victim Services, Foundations of Cultural
Responsiveness, and Transgender Issues. Presenters were asked to provide times, locations, audio/visual and other
equipment requirements, as well as whether they could present one or more times.

4. Isabel Alvarez presented an update on the programs developed by outside presenters, with a substantial list of possible
programs. She will be coordinating their availability, audio/visual requirements, and other information.

5. Shawna Woodard presented the list of Branch locations where reservations have been confirmed to hold the week’s
activities. Additional locations may be added as she is still waiting to hear from some. In many cases, most sessions will
take place in the afternoon when the rooms are available. Afternoon sessions also accommodate court employees and
office staffing.

6. A member of the ACCC will be assigned to each event during the week to set up the room, manage the sign-in sheet, make
an introduction at the start of the program, assist the presenter, and return the room back to its original state. Alison and
Stephen will keep the assignment list and determine if staff can do at least two separate locations. Other housekeeping
issues were discussed, including publishing a ‘meeting etiquette’ document and attendance rules. Certificates and gifts for
external speakers/presenters were discussed; letters from the Chief Justice to internal speakers/presenters.

7. Paul Bourdoulous is meeting with Precious Hyland and Phil Strambler on August 7, 2014 to discuss the Diversity Week page
to be added to the ACCC Intranet website.

8. The Subcommittee discussed whether or not to take attendance at the end of the Opening Celebration program. Members
felt it was unnecessary since it is a half-day program. The web page and any correspondence should state that employees
are expected to return to their work duty station upon completion of the program.

9. Registration is expected to open the end of August. A course description, evaluation, and summary of the breakout
sessions will be needed for when registration opens. The week’s activities will open for registration one week after the

opening celebration registration opens.

10. The Subcommittee plans to meet next on August 15, 2014, at 9:00 a.m. in Room 133, 225 Spring Street, Wethersfield.

11. The meeting adjourned at 4:00 p.m.



